TASKING

TIP SHEET

HOSPITAL INFORMATION SYSTEM (HIS)

NOTE: Not all orders trigger tasks and completion of a task may not mean completion of an
order. Always refer to the patient’s orders and use policy and clinical judgement to determine
appropriate documentation for order completion.

Certain orders and events will trigger tasks for the clinician to complete. Each task is connected
to an order, and is made to guide the clinician in completing the order.

Brief task information can be seen from Carecompass when you select the number in Activities:
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Allergies: Tree nut
Age:d years
Alerts:No Alerts Documented

Attending:MacKenzie, Kat
Dose W:30.000 kg (18-04
Inpatient FIN: 22-005970
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Task retrieval completed
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Chart Dane

Chart Done (Date/Time).
Chart Not Don
Quick Chart

Right clicking a task provides useful options:
Chart Done: Used when you have completed the task. It will record the time S

of completion. )
Chart Not Done: Used to record that a task is not done and will not be done.
This will cause the task to drop off and it will not return. —_—
Order Info: Will display further order information. sl

Task Types

Tasks connected to iView: Double clicking these tasks will take you to a task-focused excerpt of
iView. Documenting on and saving the iView documentation will complete the task.

Task retrieval completed
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Skin Integrity Interventions

Tasks connected to a Powerform: Double clicking these tasks takes you to the appropriate
powerform for the task. Documenting on and saving the form will complete the task.

Task retrieval completed

Task Status |Scheduled Date and Time | Task Description Order Details
[Pending  [2024-0ct-31 17:41 Six Minute Walk [10/31/2417:47:00 EDT
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Done/Not Done Tasks: Double clicking these tasks will show an alert saying there is no form
associated with it. It is up to the clinician to navigate Powerchart and document the necessary
information needed to complete the task. After documenting, right click the task and click Chart
Done to complete the task.
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5 o Owerdue  |2024-Oct-26  10:45 Discharge Patient 10/26/24 10:45:00 EDT, Home

&% &'y Overdue  2024-0ct-27 1.0 Phene Call for Consult Urgent, neumonia, Monroy-R
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