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Oncology - Treatment Calendar - Printing Calendar 

Targeted Users: Oncologist, Oncology Ambulatory Nurse, Oncology Navigator, Oncology Nurse 

1. Open the Patient’s chart. 

2. If the patient has no Regimen ordered, follow the Oncology – Provider Ordering 

Treatment workflow. 

3. If the patient has a Regimen ordered, review all scheduled and future appointments in 

the Treatment Calendar. 

4. Click Oncology from the Menu. Click the Treatment Calendar tab. 

a.  
5. Navigate to the Regimen Appointments Section. This is where the Regimen 

Appointments will display. All other Appointments should display under the 

Appointments Section. 

a.  
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6. Dates are in regular font if the appointment has been sent to scheduling and are already 

scheduled. 

a.  
7. Dates are in Italicized font with asterisk if the appointment has NOT been sent to 

scheduling and has NOT been scheduled. 

a.  
8. The Prescription Section displays the Prescriptions ordered for this patient. 

a.  
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9. The Calendar List displays the Date, Time, and Appointment Type. 

a.  
10. The Calendar View displays a Calendar for the full month. The calendar icon is an 

indication that there is an appointment for that day. 

a.  
11. If you hover your mouse in the Calendar List Date or anywhere in the Calendar view, you 

will see a pencil icon.  

a.  
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12. Click the Pencil icon to Add Note. Add a freetext note in the Add Note field. You can click 

anywhere in the calendar to associate the Note on that date(s), then click Save. 

a.  
13. After clicking Save, you’ll see the Note and Note Icon in the Calendar List as well as the 

Note icon in the Calendar View. 

a.  
14. Click the Printer icon in the upper right corner of the Calendar View. 

a.  
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15. This will display the Treatment Calendar Print Preview. 

a.  
16. On the left-hand side, you will have a choice if you want to print in Landscape or Portrait. 

a.  
 

17. You can choose a Template Language. 

a.  
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18. You can choose what you want to show in the Treatment Calendar in the Calendar 

Events. If you uncheck the Estimated Events, it drops off the Calendar view on the right 

side. 

a.  
19. You can add a Treatment Specific Notes from the pre-built list. Just click the desired 

Specific Notes and click ADD, and it should be added under the Treatment-Specific Notes 

on the right-hand side. You can add more than one if needed. 

a.  
20. You can also add a freetext note by typing in the blank field, then click ADD. 

a.   
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21. Below the Notes, you can see the Appointments that are scheduled. It has the date/time 

and the Notes added from the Calendar List and the Prescriptions.  

a.  
22. Make sure the Sign Document while printing box is checked before clicking the Print 

button. 

a.  
23. End of Process. 

 


