Crediting Back Charges

You will first need to launch Charge Viewer from the AppBar
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You will then search a patient name and an encounter screen will populate. Ensure you select

the correct encounter for this patient.
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You will be prompted to select a service date. You can select the date range you wish to look at
by selecting the dropdown calendars. If you wish to have it default to the current date you can
check off the box next to “Always set service date to today”. Click “ok” once complete.
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All of the searched patients’ studies that fit within the date range will appear on the worklist.

If you wish to credit the entire study, you will highlight the whole study (ex. XR Chest 2 Views in
the image below). If you wish to credit only part of the study, you will select the individual
charge you wish to credit (ex. Chest — two views in the image below).
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Once the desired exam is selected it will highlight blue. You will right click and select credit
charge.

|
Person Information

Credit Charge

Select All

Details

Refresh List

Modify Charge Information

View Credit/Meodify Reason

Yiew Charge Modification History

Muodify Patient Responsibility

Transfer

Sort by 3

A pop up will launch. The top box will show you what charges will be credited. The bottom box
will contain the reason for crediting, this is mandatory. There is also a free text note field, this is
mandatory to add additional comments. Click “OK” once complete.

W Thewvalue in the "Quantity” field is the number that will be credited >

Credited Charge

Perzon Mame FIM Charge Description Cluantity ltem Price Extended
SYSTEMTEST, BADTHREE _: 22-003301 Chest - two views 1 $0.00
SYSTEMTEST. RADTHREE 22-003301 Chest - two views 1 $0.00
SYSTEMTEST, RADTHREE 22-003301 Chest - two views 1 $0.00

< >

Credit Reason

* Reason:
[Test Patient -

* Mote

tesﬂ

Cancel

. O Hotel Di
niagarahealth %\gﬁavelfu

HEALTH AND REHABILITATION CENTRE



TIP SHEET

| | |
M 0 "'A c H HOSPITAL INFORMATION SYSTEM (HIS)

A pop up will launch confirming you wish to credit the selected charge(s). Click “Yes” if you are

sure.

o Are you sure you want to credit the selected charge(s}?

Yes Mo

Crediting may take a moment, a pop up will launch confirming the charges have been credited.
As well the charges will now show in red. If you have the “Charge Type” column displayed it will

show “Credit”

Charge(s) credited successfully

QK

FIN Number | Price Perform... Activity..  Cost.. Seni.. Charge Type TierGr.. Manua.. Status  Credited .

Department | Section  Doclor | Patient Name: Charge Description Accession Number
| SYSTEMTEST, RADTHREE | BD High Risk Baseline 1 Site | 100-80-24-000026 | 22003228 | SeeEx d. | DEBIT | Proes. | B | interia
SCS Med. SYSTEMTEST. RADTHREE Baseline test - one site 100-80-24-000026 22003228 | S0.00 Radi Frid.. DEBIT Profes. O ineda..
SCSMed.. | SCS. SYSTEMTEST, RADTHREE Baseline test- ane site 100-BD-24-000026 22003228 S0.00 Radi Frid.. | DEBIT Profes O inteda..
SCSMed..  8CS SYSTEMTEST. RADTHREE Baseline test - one site 100-80-24-000026 22003228 3000 Radi Frid.  CREDIT Profes O  Pendi. 310e2
SCSMed.. | SCS. SYSTEMTEST. RADTHREE Baseline test - one site 100-BD-24-000026 22003228 | $0.00 Radi Frid..  CREDIT Profes. O Pendi. 310a2
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