Tip Sheet - Scheduling to Orders

Books  Appointment

*Appointment location: (1)

Appointment type{2)

Person name: (3)

Complete the accept formats under the Appointment Tab. Fill in the Appointment Location
(1), Appointment Type (2), and Person Name (3) field. Additional accept formats may
appear depending on the appointment type that is being scheduled. Complete any
additional accept formats if necessary. Click ’Move’ to move appointment to the Work In
Progress box.

-5 CT Body Contrast

I Be SCHED, TAMIA Details  Orders Move Criteria  Resource List  Guidelines Appointment  Eligibility

SCHED, TANIA

Optional ' Search Existing Orders  Privieges ADS  Re/* | *

CT Abdomen w ~
CT Abdomen w (Ped Sedate)

CT Abdomen w/wo

CT Abdomen w./wo. Pelvis w

CT Abdomen/Pelvis w

CT Abdomen/Pelvis w/wo

CT Chest w

CT Chest w + High Resolution

CT Chest w Abdomen w/wo Pelvis w

CT Chest w PE Protocal

CT Chest w/wo
CT Chest/Abdomen/Pelvis + Head w
CT Clmed S A SDmdisin L as fovim &7

oK Cancel
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Appointment Attributes window will appear. In the box on the lower half of the window, find
the order (1) that is tied to the appointment type that is being scheduled. Once the order
has been located, double click to move Order (2) to the box on the upper half of the

window. Once the order has been selected, required accept formats (3,4,5,6,7) may need

to befilled out depending on the order that was selected. Fillin any accept formats if

necessary. Click ‘OK’ (8) when this is complete. Window will close.

APPOINTMENT ATLMNDUTES

Bf} SCHED, TAMNIA
-5 CT Body Contrast

Details  Orders  Maove Criteria

Resource List  Guidelines  Appointment  Eligibility

I T

SCHED, TANIA *Requested Start Date/Time: -~
|26 /5ep/2024 |2 10s6 IE
CT Abdomen w (2)
*Priority:
| Routine v|
*Reason for BExam:
|test |
Special Instructions:
CC Provider:
| [ES
[ X B
Optional  Search Existing Orders  Privileges ADS  Rel* | *
#WTIS Priority:(3)
CT Abdomen w (1) ~
CT Abdomen w (Ped Sedate) | > |
CT Abdomen w/wo *Clinical Indication for Scan{4)
CT Abdomen w/wos Pelvis w
CT Abdomen/Pelvis w | ~ |
CT Abdomen/Pelvis w/wo *Received Requisition on Date/Time:
CT Chestw - -
CT Chest w + High Resolution | (5) ISIMEG) IE
CT Chest w Abdomen w/wo Pelvis w
_— ) (7
T Chest w PE Protocol *Combination Scan Indicator(7)
CT Chest w/wo | ~ |
CT Chest/Abdomen./Pelvis + Head w
T s AL Bt Lt e oo W Specified Date Procedure: v
I !
ok (8 Cancel
From the Scheduling Appointment Book, the Work in Progress box will be populated.
Books  Appointment Work in progress:

P — location: o =-#F SCHED, TANIA Schedule
Appointment location: Move » E|® CT Body Contrast :
‘SC cT | Nest E| Current Schedule S
“oepeirinent e, =g <SS§ Csl CT (P3,P2,Any,Open) Recur

Clear 3 ny,Upen
[CT Bogy Contrast I= < Patient B
*Person name:
SCHED, TANIA | FE
R - v Insert

Click the ’Suggest’ button to the right of the Work in Progress box to look for the first
available appointment time. Suggested Schedules window will appear. Click Suggest (1) to
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view available appointment types. Highlight the appointment (2) that works for the patient.
Click OK (3) to close the Suggested Schedules window.

Suggested Schedules ? x
Patient Appointment Location  Appaintment Type  Primary Order  Scheduled Date/Time  Patient Duration
= < SCHED, TANIA SCCT CT Body Contrast  CT Abdomen w 15 Minutes
Suggest Criteria  Preferences PatDur  Pat Date/Tme Person Appt Date/Time Aopt Type Resource  ApptLoc  Primary Order  Resource Duration  Slet Type A
Popeirtment Dete 2 i5Mnutes 27/5ep/2024-845AM  SCHED, TANIA 27/Sep/2024-8:45AM  CTBodyContrast SCCT1  SCCT  CTAbdomenw 15 Minutes PICT Reserve
. . = 15Minutes 27/Sep/2024-9.00AM  SCHED. TANIA 27/Sep/2024-9.00AM  CTBodyContrast SCCT1 SCCT  CTAbdomenw 15 Minutes P3CT Reserve
® Date range: HiSep/2024 | 2] hd ‘27/0:[/2031 Eaf b 2 15Minutes 27/Sep/2024-9:00AM  SCHED, TAMIA 27/Sep/2024-9:00AM  CT Body Contrast SCCT1 SCCT  CTAbdomenw 15 Minutes P3CT Reserve
O Soheddein o [T 2 i5Mnutes 27/Sep/2024-9:15AM  SCHED, TANIA 27/Sep/2024-9:15AM  CTBodyContrast SCCT1 SCCT  CTAbdomenw 15 Minutes PICT Reserve
: 2 i5Mnutes 27/5ep/2024-9:30AM  SCHED, TANIA 27/Sep/2024-9:30AM  CTBodyContrast SCCT1  SCCT  CTAbdomenw 15 Minutes PICT Reserve
(O Date restrictions o 15Minutes 27/Sep/2024-945AM  SCHED. TANIA 27/Sep/2024-945AM  CTBodyContrast SCCT1 SCCT  CTAbdomenw 15 Minutes P3CT Reserve
= 15Minutes 27/Sep/2024- 10.00AM SCHED, TANIA 27/Sep/2024-10.00AM CT Body Contrast SCCT1 SCCT  CT Abdomenw 15 Minutes PICT Reserve
e 2 i5Mnutes 27/Sep/2024- 10:00AM SCHED, TANIA 27/Sep/2024- 1000AM CTBodyContrast SCCT1 SCCT  CTAbdomenw 15 Minutes PICT Reserve
15 Minues 27/5ep/2024 1015 AM_SCHED, TANIA 2’/55pf2|324 10:15AM  CT Bndy Cortrat SCCT1 SCCT_ CT Podamen 15 Minutes P3CT Reserve
-lll 27/5ep/2024-10.30 AN
Appointmert Time 15 Minutes  27/5ep/2024 - 10:45 AM SCHED TANIA 27/5ep/2|:24 10:45AM CT Bndy Contrast sc cT1 sc €T CT Abdomenw 15 Mirutes PICT Reserve
® Time range: 0800 ] [z z = 15Minutes 27/Sep/2024-11.00AM SCHED, TANIA 27/Sep/2024-1100AM CTBodyContrast SCCT1 SCCT  CTAbdomenw 15 Minutes P3CT Reserve
= 15Minutes 27/Sep/2024- 11.00AM SCHED, TANIA 27/Sep/2024- 1100AM CT Body Contrast SCCT1 SCCT  CT Abdomenw 15 Minutes PICT Reserve
O Time restretions AM Orly 2 i5Mnutes 27/Sep/2024-11:15AM SCHED, TANIA 27/Sep/2024- 11:15AM CTBodyContrast SCCT1 SCCT  CTAbdomenw 15 Minutes PICT Reserve
2 15Minutes 27/Sep/2024-11:30AM SCHED, TANIA 27/Sep/2024-11:30AM CTBodyContrast SCCT1  SCCT  CTAbdomenw 15 Minutes PICT Reserve
- ) = = 15Minutes 27/Sep/2024-1145AM SCHED, TANIA 27/Sep/2024-1145AM CT BodyContrast SCCT1 SCCT  CT Abdomenw 15 Minutes P3CT Reserve
Sehedue s vist wihin = = 15Minutes 27/Sep/2024-1.00PM  SCHED, TANIA 27/Sep/2024-100PM  CTBody Contrast SCCT1 SCCT  CT Abdomenw 15 Minutes P3CT Reserve
Overtde suggested dete anditime 2 i5Mnutes 27/Sep/2024-1:00PM  SCHED, TANIA 27/Sep/2024-1:00PM  CTBodyContrast SCCT1 SCCT  CTAbdomenw 15 Minutes PICT Reserve
= 15Minutes 27/Sep/2024-115PM  SCHED. TANIA 27/Sep/2024-115PM  CTBodyContrast SCCT1 SCCT  CT Abdomenw 15 Minutes P3CT Reserve
Schedule mutiple persons to mixed Group Sessions = 15Minutes 27/Sep/2024-130PM  SCHED, TANIA 27/Sep/2024-130PM  CTBodyContrast SCCT1 SCCT  CTAbdomenw 15 Minutes PICT Reserve
2 i5Mnutes 27/5ep/2024- 145PM  SCHED, TANIA 27/Sep/2024-145PM  CTBodyContrast SCCT1 SCCT  CTAbdomenw 15 Minutes Open CT
Clear Suggest (1) = 15Minutes 27/Sep/2024-200PM  SCHED. TANIA 27/Sep/2024-200PM  CTBodyContrast SCCT1 SCCT  CTAbdomenw 15 Minutes P3CT Reserve
Next Next Day Clear Select ok (3) Cancel

Books will be red in the Work In Progress window. Click the ‘Confirm’ button to confirm the
appointment.

Work in progress:

=4 SCHED, TANIA Schedue
=4 CT Body Contrast
EI Current Schedule
=-[f sccT
@ SC CT (P3,P2 Any,Open)
4 Patient Suggest

Confirm

Recur

Request

Insert

The confirmation window will appear. Review appointment details to ensure they are
correct. Click ‘OK’, and an encounter selection window will appear.
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Confirm 7 b
HMRN: 11000764 DOR: 01/Aug/1995
Name: SCHED, TANIA
Age: 29 Years Sex: Female
=% EHEEE!H Summary General ResourceView  Guidelines  Notification  Conversation Summari Itinerari Locks  Eligibility Booking Motes
=% CT Body Contrast
=@ sccT SCHED, TANIA Med Rec Nbr: 11000764

Allergies:
: SCHED, TANI | Allergies

30/Sep/2024 - 11:00 AM 15 Minutes CT Body Contrast SCCT SCCTH

Orders:
CT Abdomen w

Preparations:

Patient is required to fast 2 hours prior to exam, unless diabetic. Please instruct patient to arrive 30 minutes early. To cancel or reschedule,
please contact the booking office 905-378-4647 x 46391,

Options Print.. Print ABM....

Cancel
Encounter Selection Window will appear. Click ’Add Enc’ to add a new encounter. A
PreReg window will appear. Fill out any required fields. (Note: all required fields will appear
in yellow). Click ’OK’ when finished.




