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This workflow is used to capture single documents scans.
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57
1. Login to PowerChart ! with your Credentials
(Username & Password)

2. Select the “Search” button in the top right-hand corner.

:: erChart Organizer for NHS TestD1, HIM - Health Records Technician - o X
Task Edit View Patient Chat Links Inbox Help

=1 Message Center ;( Patient List !_._.. ED LaunchPoint

EmSuspend ¥ Charges 5B Charge Entry ﬂﬂEmt ﬂ Calculator xa‘éMHoc i Communicate ~ EMessageSendev | Medical Record Request |- Related Records 4 Add ~ &) Batch Charge Entry (& Discem Reporting Portal & PM Conversation ~ g

EaCEmev Bridge aHDS ESPAN a(hmca\ Connect QC\mica\ Education aierwce Desk Help _

Message Center

Click Search

@, Encounter Search

3. Search for Patient using the “Encounter Number”, “MRN” or
“Patient Name.”

Health Card Number:

| | |

Last Name:

= \
|
|

First Name:

oo

MRN’

Birth Date (DD-MMM-YYYY):

e~ N

Search Resst

Click Search ‘

| ~Hotel Di :
niagarahealth >(\ Shaver

nnnnnnnnnnnnnnnnnnnnnnnnnnnnn




S ENTERPRISE DOCUMENT MANAGEMENT

M 0 N“A c H (DOCUMENT LIBRARY SINGLE

DOCUMENT CAPTUTRE)
HOSPITAL INFORMATION SYSTEM (HIS)

4. Select the appropriate Encounter — Verify DOB, Patient Name and/or HCN.

4 Encounter Search X

Health Card Number MRN PatientName  HealthCard Number VC  Sex  Birth Date (DD-MMM-YYYY)  Age Deceased?
[ <]l 11000302 | ZZTEST.GEM | 1010-101-203 [ [ Male |

Last Name:

|zte:l

[eom

MRN:

Birth Date (DD-MMM-YYYY)

R—

|

|
First Name:

|

|

= | Facilty _MRN FIN Visitld Patient Type _ Reg Date (DD-MMM-YYYY)  Expected Date of Arrival __ Disch Date (DD-MMM-YYYY) M.
- 4 scs | 11000302 | 22000493 | 22-000482 | Inpatient 2023-Oct 24 07:29 2024-May-30 11:25

oK R Cancel Preview
Click OK

5. Tolaunch Document library, click on the “Patient” menu located at the top and then choose
“View Images.”
5 ZZTEST, GEM - 11000302 Opened by MH5 Testl1, HIM - Health Records Technician

Task Edit View | Patient Chart Links Index Documents Help

¢ =1 Message Center Search
PP Tear OFF 3 Susp: Recent » licutator S ad
: () Cerner Bridge £} e ~ :~_-. s Chart cation @ seri
ZZTEST, GEM

Add Patient to a Patient List

ZZTEST, . :11000302
Ackinin Seul WView Images R -01/Jan/1950

*Code Stati Patient Management Conversations b LR LR R ES

o
: Menu
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6. Select the “New” button on the bottom left or the “Scanner” icon on the toolbar.

]
@E . % % I‘_.—: \'ﬁ ~ Display All Content Ik

MName Document Type

- [&7 ZZTEST, GEM Result type:

l—@ 11000302 22000453 Result date:
Result status

i—'ﬂ'& Discharge Summary

7. Select the Image Type from the drop-down list in the “Select an Image Type” field.

‘ 7 > [# Add/Modify Image ®

“Select an image type:
[ e

=Date: =Time:
[13/5epiznzd |3 v [1617 |k

*Select a parent:
“lmage title:

*Select an image lype:
I e

<Mones -~
24 Hour pH Probe

72-Hr Fecal Fat/w/eight

Abdorninal Paracentesis

Abdorninal Ulrasound

Acute Pain Service [APS] Consultation

Acute Pain Service [4FP5] Progress Mote
Addiction Medicine Consultation
Addiction Medicine Dffice Clinic Note

Addiction Dffice Clinic Note
Addiction Progress Mate
Administrative Closure Letter
Admizsion Medications Mote
Advance Directive Documents
Advance Directive Revocation

AAA

New Page Allergies Nate
Append Scan Allergy & Immunology Clinic Procedure
Allergy & Immunology Consultation
Insert Import Allergy & Immunology Office Clinic Mote
Allergy & Immunology Progress Mate
Allergy Skin T esting
Faste File Allzrgy Skin Testing Note
Allied Letter
Hext Document Delste Fage Armbulatory Clinical Summary
Ambulatory Patient E ducation
ok Cancel Ambulatory Visit Instructions

Aminoglycozides [nitial Aszessment Mote

Anaesthesia Consultation

Anaesthesia Office Clinic Mote

Anaesthesia Progress Moke b

8. Put documents that need to be scanned into scanner.

Note: Only one Image/ Document type can be scanned at a time.
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@ Add/Modify Image

=Select an image type:

9. Click the “Scan” button.

|Admission Medications Maote - |

Note: Rename the image title only if required. Refrain from
. . “ “ =D ate: *Time:
using a generic title. Ex. “XR Documents. Nasseprzmod | 210w | ig17 |12

*Select a parent:
| 11000202 22-0004533 ~ |

*lmage title:
Est Image zc4 |

*Author:
[NHS Testd1. HiM - Health Records T| [

Patient Level Document

Mew Page

Append Scan R

Inzert Import
Paste File
Mest Document Delete Page
Sigh Cancel

10. Click Scan on the “TWAIN/Interface” driver window. Seammer Selection %
@ TWAIN

Any Device with Pix TWAIN (32 bit)

[[] Show enly connected scanners

| oK R | Cancel

Click OK
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| — O XRQD

12. When scanning is complete, Click “Sign” for a clinical document or “OK” for a non-clinical

B Add/Madify Image document.
1 2 ‘Selecl an image type:

2 llergies Mote

11. Close “TWAIN/Interface” driver window.

B Sign eForms
*Date: *Time:

16/5ep/2024 | 5|~ | (0951 $
=Select a parent:
11053193 22003347

O X
# Select 3 parent;

ZZTEST, MARICEL - 11053193 22003347

w

Form Mame

“Image title:

Allergies Mote

=Author:

NHS Testl1. HIM - Health Recards T| | “4,

Document Type Subject
By D1 - Papment Agreement Hospital Financial Infoimation/D ocuments Financial |nformation/D ocuments

Reazon Mot Completed Datel

Fatient Level Document

New Page

Append Scan
Irsert |mport

Faste Fil

< >
Mext Diocument Delete Page
Present Select Furmm Print Refresh Close
Sign R Cancel
Click “Select Forms” for the
Click Sign

documents that need to be signed.

Note: Non-clinical documents are “admin-specific only” and include items such as financial, insurance,
PHIPA, non-clinical consent forms, legal documents, and photo IDs. Do not label documents as non-
clinical unless they meet these criteria, as they will not be reproducible from Clinical Reporting XR.

{ ”
13. From top left, select “Task %7 Document Image

and Exit. _ . —
(13’ ’m 3t .l @ % % &) \'ﬁ = Display All Content - %
Ni Cloze

Document Type Service [11 ‘ li
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