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DISCLOSURE Documentation and ADD Patient to Worklist 
 
The purpose of the disclosure report documentation is to capture the clinical documentation 
that is made by the Infection Preventionist (IP) regarding the required reporting to State, 
County and local health authorities on Reported Organisms/Conditions.  
 

Add a Patient to the IPAC Worklist Manually 
In the patients chart,  

1. Select Interactive View and I&O on the left menu 
2. Click the IPAC Worklist 
3. In the Add to IPAC Worklist section double click yhe empty box to type the reason the 

patient is being added to the worklist  

 
 

4. Select the green check mark to Sign your Document, this will add the patient to the IPAC 
Worklist  
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To Document a Disclousoure Report 

 
1. In the patients chart in the Interactive View and I&O, select Disclousure Report 

 

 
 

2. Next double click the box next to Agency Contacted  and select which you would like to 
document 

 

 
 

3. Select Contact Name and free text person’s name that you spoke to 
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4. Type “T” and date and time will automatically fill in the current date and time Date and 
Time of Contact 

 
 

5. Free text Phone Number of Facility 
 

 
 

6. Select Method of Contact  
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7. Next select Documents Sent and select which documents were sent 
 

 
 

8. Select the Reportable Condition and then sign the documentation with the green check 
mark 

 
 

Select green 

check mark to 

electronically 

sign 

documentation 

There are more 

choices not 

shown here 


