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STEPS TO RESCHEDULE A DIALYSIS APPOINTMENT FOR AN INPATIENT

1. From the Scheduling Appointment Book, click on the _— =
T
Appointment inquiry icon to locate your patient. o ﬂ = EOS @' ‘E

2. Schedule inquiry window will open.
Navigate to the Person tab.

B Schedule Inquiny - Person Schedule Inquiry - Standard - o X

Task  Edit View Help

Select Person Schedule Inquiry — Standard from the LA TEE Y RN el LG LT-T Y

dropdown in the Inquiry box.

3. Search for Patient in the person box,

or click on the ellipses (...) to open person search box.

Select the correct patient and click OK.
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Adjust Start Date appropriately. Click Find at the bottom on

the Schedule Inquiry box.

4. Right click on the patient, select Actions,
then select Reschedule.

The Reschedule Recurring Appointment
Type box will appear including the option to

select specific appointments.

Select the days that need to be rescheduled
to the Inpatient encounter.

Select OK when all desired appointments are
selected.

niagarahealth

Fd || Cex Core

Reschedule Recurring Appointment Type

This is a recuming appointment. Do you want to open this occumence, multiple occumences,
or all occumences?

(®) Open one or more occUMences
() Open all occumences

[C] Chronic Hemodialysis 3.5 hours (Monday. 25/Nov/2024. CHECKE .
[7] Chronic Hemodialysis 3.5 hours (Wednesday, 27/Nov/2024, CONF...
[Z] Chronic Hemodialysis 3.5 hours (Friday. 29/Nov/2024. CONFIRMED)
[Z] Chronic Hemodialysis 3.5 hours (Monday. 02/Dec/2024. CONFIRM. ..
[7] Chronic Hemodialysis 3.5 hours (Wednesday, 04/Dec/2024, CONF...
[Z] Chronic Hemodialysis 3.5 hours (Friday. 06/Dec/2024. CONFIRMED)
[Z] Chronic Hemodialysis 3.5 hours (Monday. 09/Dec/2024. CONFIRM. ..
[Z] Chronic Hemodialysis 3.5 hours (Wednesday. 11/Dec/2024. CONF___ v

OK Cancel
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5. The Existing Encounter window will
appear after you have selected the
appropriate appointments.

The window will ask to keep your
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The Chronic Hemodialysis 3.5 hours is cumently associated to an active
l_\_ encounter. Would you like to retain this association?

appointment with the current encounter Show comments dialog only when required.

or select a new one.

Select No, since the encounter should

now be associated with a new inpatient encounter.

Note: this pop up will appear for each individual appointment you selected in the previous window.

The Appointment Attributes window will appear.

Appointrent Attributes

<%z Chronic Hemaedialysis 3.0 hours

Mo

r Details  Orders Move Criteria = Resource List  Guidelines  Appointment  Eligibility

Yes

SCHED. KATIE

Hemodialysis

*Requested Start Date/Time:

|02xDacf2024

v ‘DSDD

*Frequency (x/week)

| 3 Times per week

*Duration(h)

| 3

*Scheduling Location:

Optional Search  Existing Orders  Privileges  ADS

Required

| 5CS - St. Catharines Ste- MDC

Special Instructions:

Future Order:

| Yes

0K

Cancel

Navigate to the Resource List tab to ensure that you select the ICU stations if needed for rescheduling.

Select OK. The appointment will appear in the Work in Progress window.

Schedule the appointment into the appropriate resource/date/time.

Note: If this information is staying the same as before, drop the appointment into the schedule to

trigger a reschedule as appropriate.
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Select Confirm.

Work in progress:
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=- G
QQ Chronic Hemodialysis 3.0 hours
Reschedule
9 Current Schedule
2 ffll 5C NHEMO

@4 Patient

Q S5C NHEMO (Heme P1, Heme P2, Seg, Hemo P3, Hemo P4, Iso, PD rms, Off bd, Inp)

Schedule
Corfim
Recur
Suggest
Request

Insert

When the details are confirmed to be correct, select OK.

This will trigger the Encounter Selection window to appear. In this window, all associated patient
encounters will appear. Select their current Inpatient Encounter to attach the appointments to.

@ Enc

FIN Enc Type Disch Date Admit Type  Faciity Nurse Unit Encounter Prsnl Provider Name Reg Date Arive Date
22000867 Teleohone Visit 26/Ppr/2024 - 1215 AM SCS SC 1AA 24/Apr/2024 - 1.57 PM
2200043 Inpatient Elective 5CS SC GMRAC Attending Physician  Test. Doctor One 12/Mar/2024 - 9:30 AM 12/Mar/2024 - 3:30 AM
2200023/ uupavent 08/Apr/2024 - 10:01 AM  Elective SCS SC LDAP Attending Physician  Test, Doctor One 12/Feb/2024 - 10:47 AM
22-000068 Outpatient 08/Apr/2024 - 10.01 AM  Blective SCS SC LDAP Attending Physician  Test, IMO —> IMO 15/Jan/2024 - 3:13 PM
22006743 PreReg Elective SCS SC MHECT Attending Physician  Test, Doctor One
22006735 PreReg Elective 5CS SC MHOUT Attending Physician  Test, Doctor One
22006728 PreReg Blective NFS NF MHOUT Attending Physician  Test, Doctor One
22006682 PreReg Elective SCS SCCT Attending Physician  Test, Cemer
22006523 PreReg Elective 5CS SC BILRC Attending Physician  UNKNOWN PROVIDER, Provider Unknown
22006520 PreReg SCS SC GMRAC
22006511 PreReg Blective SCS SC GMRAC Attending Physician  UNKNOWN PROVIDER., Provider Unknown
22006494 PreRecuming Elective PCS PC HEPC Attending Physician MO ATTENDING, Mo Attending Provider
220064538 PreRecurming Hlective SCS SC MHABC Attending Physician NO ATTENDING, No Attending Provider
22006365 PreReg Blective SCS SCCT Attending Physician  Test, Cemer
22006285 PreReg Elective 5CS SC HFC Attending Physician  Gibson. Scott. NP
Modify Add Enc oK Cancel
-
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