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A quick guide on scheduling multiple appointments for the same area on different days.
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3. Click the ellipses (...) to open the e r——
drop-down list of available S
Appointment Locations. | |

Select your choice and click “OK.”
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Location

SC EXPIRED
SC GMRAC

SCGYNAC
SC GYNCO
SC HEPC
SCHFC
SC HIU
SCHM
SCIR

SC LAB

SC LABONC
SC LDAP
SC LDOP
5C mMDC
SC MG
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4. Next click on the ellipses at the end @
of the Appointment Types field to
make your selection. Click “OK.”

5. Enter the Patient Name selected in
Books Appointment
the top pane, Click “Person name” A )
fl e | d . ‘GAC Follow Lp 60 ‘D
#Person name: h
Note: You can also search the patient by FEST PATENT. FOSALEE o
clicking the ellipse beside the Person name "”‘E””‘"”““‘“"” "
box. ’
Books Appointment
‘TESTPAT\ENT ROSALEE ||:| ~
H “ H 1 1 ” *Atending Physician:
6. Enter in the “Attending Physician”, ‘fm,;m:m“m_hmi— -
“Reason for Exam” and any “Scheduling e |
chest
comments.” B

7. Click “Move.” @ | Mowe vw"

‘ Clear ‘
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8. Repeat steps 3-7 and Click “Next” ( 8 )

Work in progress:

for eaCh addltlonal appOIntment =-#% TEST PATIENT, ROSA LEE A
Move > =% GIMRAC Fellew Up 20
Next . =-F Reschedule

: - fill SC GMRAC
Clear Current Schedule
5% GIMRAC Consult
Reschedule
-7 Current Schedule
&-J 5 GMRAC
< o

Thu, 04/Jul/2024 | Fri, 05/Jul/2024

9. Drag and drop each appointment from the Work in O Follow ups Follow ups
Progress window to the desired dates and times in the -
resource books. Note: Grey appointment blocks are not
complete.

TEST PATIEN...
GIMRAC Faollo...

10 @
10. Close the multiple appointment O Wot n progres:

-4 TEST PATIENT, ROSA LEE
55 GIMRAC Follow Up 20

books, leaving only the patient’s name. e

11. Click "Confirm." (11) rp—
Schedule

8 sl TEST PATIENT, ROSA LEE
Confirm R

Recur

Suggest
Request

Insert
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1 2 @ Confirm 7 X
MRN: 11001734 DOB: 21/Sep/1963

ame: TEST PATIENT, ROSA LEE

12. The confirmation window opens with all
- #% TESTPATIENT, ROSALE Summary General Resource View Guidelines Notification Conversation Summaries  ftineraries  Locks  FEligibility Booking Notes
H H =~ GIMRAC Follow Up
SChedUIed app0|ntments fOr the patlent' =] sCamrac TEST PATIENT, ROSA LEE Med Rec Nbr: 11001734 ]
SCOMRAC || Allergies:
C| ICk "O K n TESTPATIEN| | Allergies Not Recorded
. =@ GIMRAC Consult
& [ sC GMRAC 08/Jul/2024 - 10:40 AM 20 Minutes  GIMRAC Follow Up 20 SCGMRAC ~ SCGMRAC
SC GMRAC
TEST PATIEN|
% GIMRAC Oncology
&l 5¢ GMRAC
SC GMRAC 084Juli2024 - 11:10 AM 30 Minutes  GIMRAC Consult SCGMRAC ~ SCGMRAC

«[#] TEST PATIEN

08/Juli2024 -3:10 PM 30 Minutes  GIMRAC Oncology Consult SCGMRAC  SC GMRAC

Options Print Prit ABN.

oK Cancel

S

13) [Fremn _—
H Encourter Number Enc Type  Disch Date Admit Type Fac\\lty Nurse Unit  Encounter Prsnl Provider Name *
13. The encounter selection
3. The encounter selectio T [ S Sl e T
H H H 22-092302 Emergenq' 03/Jun/2024 - 2:34 PM NF ED
Wi n d OW Wi | | O p e n fo r ea C h a p po | nt m e nt 22002136 Emergency 30/May/2024- 10:01 AM  Urgent/Emergent WS WSED Attending Physician  Man, Thomas M
. . 22002317 PreReg Blective SCS SCGMRAC Attending Physician  Tam, Benjamin
Click on the appropriate encounter or 22002244 Prefieg Bective S5 SCGMRAC Atendng Physician Tes. DactorOr
22002241 PreReg Bective SCS SCGMRAC Attending Physician Tam, Benjamin
: n n
a d d as hee d ed an d Cl | Ck OK_ 22002132 PreReg Elective SCS  SCGMRAC Attending Physician  Tam, Berjamin
22002367 PreReg Bective SCS SCGMRAC Attending Physician  Tam, Benjamin
22002186 PreReg Elective SCs SCGMRAC  Attending Physician ~ Tam, Berjamin
22002142 PreReg Hective SCS SCGMRAC Attending Physician  Tam, Berjamin
22002047 PreReg Hective SCS SCGMRAC  Attending Physician  Stevens, Danie
22002046 PreRea Blective SCS SCGMRAC  Attending Physician  O°Shea, Timoth ¥
< >
Medify Add Enc | oK Cancel
\}
W

O Mon, 01/Jul/2024 | Tue, 02/Jul/2024 \Wed, 03/Jul/2024| Thu, 04/Jul/2024 | Fri, 05/Jul/2024

14. The patient is booked for

all appointments on different days,
and all appointments are Follow ups Follow ups Follow ups Follow ups Follow ups

confirmed. ‘ _
Note: Blue appointments blocks

are complete.
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STEPS FOR CREATING MULTIPLE APPOINTMENT BOOKINGS ON THE SAME DAY:

1. Follow steps 2-11 as above, then click “Next” and repeat steps 9-11 for each additional
appointment.

Work in progress:

2 =-#% TEST PATIENT, ROSA LEE Schedule
[ERSSY GIMRAC Consult
Confimm

2. “Dragand drop” each e s
appointment or use the "Suggest" BT Pt =
feature. T

Insert

O Work in progress:

=6 Schedule

3. Once all Appointments have been Conim 3
created, click on the patient’s main F—
book and click "Confirm." S
Regquest
Insert

4., The confirmation

. . . MRN: 11001734 DOB: 21/5ep/1963
window will display all
Age: 60 Years Sex: Female
a p po I nt m e nts . Ve rlfy a n d = 43 TESTPATIENT, ROSALE Summary General | Rescurce View Guidelines Motification ~Conversation Summaries  ltineraries Locks  Eligibility Booking Notes
| - @ GIMRAC Follow Up
Click "OK." & {f scavrac TEST PATIENT, ROSA LEE Med Rec Nbr: 11001734 =
* ‘ SCGMRAC | | Allergies:
TESTPATIEN| | Allergies Not Recorded
=-® GIMRAC Consult
& [} sceMrac 08/Juli2024 - 10:40 AM 20 Minutes  GIMRAC Follow Up 20 SCGMRAC  SC GMRAC
SC GMRAC

TEST PATIEN
- @ GIMRAC Oncology

& [} sc GMRAC
SC GMRAC 08/Jul2024 - 11:10 AM 30 Minutes  GIMRAC Consult SC GMRAC  SC GMRAC
~[7] TEST PATIEN|
08/Juli2024 - 3:10 PM 30 Minutes GIMRAC Oncology Consult SC GMRAC SC GMRAC
v
COptions Print. Print ABN.
< >
0K R Cancel
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5. For each appointment, an @ Eneounter Selection oo

. . . Encounter Number Enc Type Disch Date Admit Type Facilty Murse Unit Encounter Prsnl Provider Name *
encounter selection window will —» gt | Ve ] . GMRAC. | Atonding Physician
22-002302 Emengency 03/Jun/2024 - 2:34 PM
open. Ensure the correct 22002136 Emergency  30/May/2024-10.01 AM  Urgert/Emengert WS Aitending Physician  Man, Thomas
22002317 PreReg Elective SC5  SCGMRAC Atending Physician  Tam, Benjamin
H H n [1] 22002244 PreReg Blective 5CS SCGMRAC  Attending Physician  Test, Doctor Or:
encounter IS SeIeCted and CIICk OK' 22002241 PreReg Elective SCS SCGMRAC  Attending Physician  Tam, Benjamin
22002132 PreReg Blective SC5  SCGMRAC Atending Physician  Tam, Benjamin
22002367 PreReg Blective SC5  SCGMRAC Atending Physician  Tam, Benjamin
22002186 PreReg Elective SCS SCGMRAC  Attending Physician  Tam, Benjamin
22002142 PreReg Blective SCS SCGMRAC  Attending Physician  Tam, Benjamin
22-002047 PreReg Blective 5CS SCGMRAC Attending Physician  Stevens, Danie
22-002046 PreReq Elective SCS SCGMRAC  Attending Physician  0'Shea, Timoth ¥
< >

==

scheduled.

6. All appointments are now
@ | Mon, 08/Jul/2024 |
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