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i, SCHEDULING HOT KEYS

MONARCH TIP SHEET

ALL SCHED ROLES HOSPITAL INFORMATION SYSTEM (HIS)

Hot Keys for Scheduling Appointment Book

1. ALT+T :Opens the task menu @ Scheduling: Scheduling Appointrr

Change User

Change Password...

rint Setup...

T T D

rint Prewview
rint... Ctrl+ P

Print Screen...

E Confirm...

?3}“ Contact...

PAodify...

% Reschedule

M Hold...

Cancel...

M MNo Show...

.-+ Werify...

iy, Med Mec Check...

M CZheck In...

F#ll Check Out..

=2 Patient Seen...
Batch Reschedule...

Lock...

a Unlock...

&P Shuffle...

¢'i" FReorder Appointments...

o  Swap Resources...
Group Session [ 3
Link... [

ZZ  Unlink

.  Exit

2.| ALT+A | :Moves the cursor to the Appointment Type when scheduling an appointment

Books  Appointment

@ *Appointment type: Move »
[ L e

Appointment location:

| ~Hotel Di
niagarahealth \//(’\ Shaver
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HOSPITAL INFORMATION SYSTEM (HIS)
3.| ALT+P | :Move the cursor to the person tab
Person name:
O 8
4. | Shift+TAB| :Moves the cursor to the appointment type prompt when scheduling an
appointment
Books  Appointment
@ *Appointment type: Move P
| B g
5. [ ALT+M | :Moves the appointment
B 5¢ GMRAC =
< 8 [Te= it o
’.'-FE—S‘PAT\-ENT CUPCAKE PINK ‘ - Reguest
6.| ALT+C | :Clears the appointment prompts
Books  Appointment
@ *Appointment type: Move b
! =
Appointment location:
:
Person name:
=

niagarahealth

)\ Hotel Dieu
4 ‘~_Shaver
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7. | ALT+W | :Moves the cursor to the work in progress box where you can sue the up and

down arrow keys to navigate the tree

Work in progress:
=8 ) TEST PATIENT, CUPCAKE PINK

(-2 GIMRAC Consult
E| Current Schedule
&[] 5C GMRAC
----- <2 Resource
.55 Patient

Schedule
Confirm
Becur
Suggest

Reguest

8. ALT+S | :Begins the scheduling process

Schedule - GIMRAC Consult 7 X
Resounce:
| SC GMRAC ~|
Default slot:
|Fol|ow ups (8:30 AM - 10:40 AM) v|
Time:
&
Duration:
Hour(z) Minutes Day
[] Distinguish setup and cleanup durations
| OK | | Cancel

niagarahealth

O Hotel Dieu

\3/(/\ Shaver
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