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VIEWING AN APPOINMENT BOOK

HOSPITAL INFORMATION SYSTEM (HIS)

Viewing appointments in the Scheduling Appointment Book Steps:

1. Open the Scheduling Appointment Book@ Icon from the AppBar.

2. Click the "Books" tab. Double-click e
on the appointment book to open, or
highlight the book and click "Open."

The appointment book will open.
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OPERATION

MONARCH

Note: If the appointment book you are looking for is not on the shelf, click the "Select" button. This will open the

full book list available to you. Click "OK."

VIEWING AN APPOINMENT BOOK

HOSPITAL INFORMATION SYSTEM (HIS)

@ Scheduling: Scheduling Appointment Book [m] *
OSRAHIEEPL Y AE® ehk-=3-Aa HMRER|RCED KA &880 9%FF
it | 3T 2R E CEYFREEEBF
Task Edit View Help
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i VIEWING AN APPOINMENT BOOK

I.Illl
HOSPITAL INFORMATION SYSTEM (HIS)

MONARCH

Viewing Patient Appointments through the Appointment Inquiry (EyelnTheSky) Icon

1. Onthe Scheduling appointment 1)

toolbar, select the "Appointment Inquiry" B Scheduling: Scheduling Appointment Book

on. B Pbd e | T | @ &
:¢-Back*¢"ﬁ E%@@ﬁ@
FHRES & P

Task Edit View Help

4 2024 . Books Appeintn

‘ June || [T

The Appointment Inquiry window opens.

Note: Appointments can be inquired by person,
Resource, Location or Request List.

& Schedule Inquiry - Person Schedule Inquiry - Standard - O X
quiry quiry

i Task Edit View Help

2. Select the "Person" tab in the window
) ) ELEL RN E
and choose the inquiry type from the

drop-down. _» -

S B Ee0eAbMEE L SINA

Stant date: Start time

CE

e Endtime
EiS
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@ Schedule Inquiry - Person Schedule Inquiry - Standard

P Task Edit  View Help

3. Click the ellipsis (...) next to the "Person" field to M R DL EA Sl
search for the patient by name.

Person Resource Location Eligibility Rec |>|

| |
E%S Click Ellipse

Start date: Start time:
[25un/202] |3 [ooo0 | 2]
d date: End time:

En
[ |%|2355 I=

(>

»

Person Search X

Health Card Number.
on IS

H,

‘atient Last Name:

Hv

Patient First Name:

|

MRN.

|

4. The Person Search | erosecommer
window opens.
You can search the
patient by name, Prone Nurer
Health card P
number, or MRN. = | B

I
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o VIEWING AN APPOINMENT BOOK
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®

Health Card Number: -~
lon | |

5. Type in the patient's last name or first name in the e
respective field and click "Search." [Tt poter |

Patient First Name:

|cupcake pink |

MRN:

Birth Date (DD-MMM-YYYY):

=
e pranpraas =

Sex:
| -]
Encounter:

Phone Mumber:

Deceased?

Search\ Reset
A

Click Search

®

%, Persan Search x

6. Note: Type the full "last name" or "first
name" as the system will not recognize i

MRN:

partial names in the field. Double-click the
correct patient or click "OK."

oK Cancel Prevew

Click OK

iry - Person Schedule Inquiry - Standard - o x

Help

Ao 88 B0 ceBAPEdE &~ Wi

MAN: 11001745
Name: TEST PATIENT, CUPCAKE PINK

Age: 24 Years

Person | Resource Location Eligibility Rec_| ¥ |

7. The demographics and patient information are
now shown in the Appointment Inquiry window. W
Select the desired "start" and "end date" range T
and click "Find."

Click Find WR Cer Oese

For Help, press

. O\ Hotel Di
niagarahealth >(\ Shaver 5
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o VIEWING AN APPOINMENT BOOK
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8. All appointments within the specified 8
& Schedule Inquiry - Person Schedule Inquiry - Standard - o x

date range are displayed in the inquiry e

. . IMBRERCEN K4 &2 88 B0 cHABMEBES £INA
pane. Select the appropriate appointment
Name: TEST PATIENT, CUPCAKE PINK

for inquiry and double-click on it.

Person Resource Location Eligibility Rec L4 BEG DATE DURATION STATE APPT TYPE REQDOCTOR RESOURCE
03/Jun/2024 - 830 AM 20 Checked in  GIMRAC Fallow Up 20 SC GMRAC -
“”UUW ‘ 03/Jun/2024-11:10AM 30 Rescheduled  GIMRAC Consut SC GMRAC DOUbIe
Person Schedule Inquiry - Standard ~ 04/0un/2024- 900 AM 20 Rescheduled  GIMRAC Follow Up 20 5C GMRAC .
O TT0AN 25 Fesbied GMRACGonat i click June
Person, 04/Jun/2024 - 11:10AM 25 Rescheduled  GIMRAC Consult SC GMRAC
e I e R S Some | 25th gt
06/Jun/2024- 300 AM 20 Confimed GIMRAC Follow Up 20 SC GMRAC
Setdate 3 07/un/2024-1:00PM 30 Rescheduled  GIMRAC Consult 5CGMRAC
07/0un/2024 - 100PM 30 Checked in  GIMRAC Consut SCGMRAC 9:50 am
25/Jun/2024-950AM 20 Confimed GIMRAC Follow Up 20 SC GMRAC
End date:
9. The appointment view window will open. Select
each tab to view additional details needed. When
; finished, click "CI "
9 Inisheaq, clic ose.
Appointment View ? X

{General| EventDetails Resources Instructions Guidelines Scheduling Comments  Orders  Move Criteria  Reports Protocol Components  Recurring Series  Booking Notes  Warnings  Action Details  Action History  Request Information  Request Details _| P

Appointment Information
Appointment type:  GIMRAC Follow Up 20
Scheduedas:  GIMRAC Follow Up 20

Logation: SC GMRAC
Person Name Enc Type Enc Status  Sex Home Phone  Business Phone  DOB 5N
TEST PATIENT, CUPCAKE PINK PreReg  Preadmit Female 01/Jan/2000

Curent State Information

State Corfimed
By: NHS Test03, Req/Sched Clerk  24/0un/2024 11:24 AM
Medical record requested N

Status of medical record request

Close R

Click Close
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