
 
 

 

 
 
niagarahealth.on.ca/en/careers  

 

1. Visit www.niagarahealth.on.ca/en/careers and click the 

eRecruit link.  

 

 

 

2. Click Login  

 
 

3. Enter your Email Address and Password to access your 

profile you created when you registered and click ‘Login’.  

 

 

 

 

 

 

 

 

 

If you have not registered, click the register button and view the 

‘How to Register’ guide 

http://www.niagarahealth.on.ca/en/careers
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SEARCHING FOR A VACNACY 

 

4. Once you login to eRecruit, the homepage will show the last 

five vacancies posted. 

Other viewing options 

-Click the ‘show’ (1) drop down box, and choose to display up to 

the last 50 postings.  

-Navigate by page number (2) 

-Search (3) for keywords (location, job title, duties, etc.) 

-Search by Vacancy Category (4)  
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5. To view the job posting details, click on the title of the 

posting to open the job posting.  

 

 

 

 

APPLY FOR A JOB 

 

6. Once you have identified a job posting you would like to 

apply to, under the vacancy details page, click the ‘Apply for 

job’ button.  

 

 

7. You will be prompted to the application form where you will 

fill in the fields and continue through the stages of the 

application.  
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The first page ‘Note to Candidate’ is a read-only page. You are not 

required to fill in any fields. This page is to confirm the position 

you are applying to. Click ‘NEXT’ to continue. 

 

 
 

Note: Some fields will automatically populate (ie. Personal 

details) based on the information you provided during 

registration, and if you have previously applied to a job posting.  

 

8. Ensure the Recruitment Source (where you learnt of this Job 

Posting) is identified, then click ‘NEXT’ to continue. 

 

 

 

 

 

 

 

 

 

These fields auto 

populate- You 

may edit if you 

please  
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9. The process for ‘education’, training and qualification, 

professional memberships, and previous employment are 

very similar. 

 

Simply click ‘Add a new record’ within each application 

stage, fill out the required information, click ‘save’, and then 

‘NEXT’ to finish completing your application 

 
 

Note: 

 You may add as many records as you wish. Records cannot be 

edited; you must delete and add a new record again. 

 

If you have accidentally clicked ‘Add a new record’ you must 

cancel the record before advancing in your application. 
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INTERNAL CANDIDATES: If you are current employee of the 

Niagara Health system and have reached the current employment 

stage, please enter the details of your primary position you 

currently hold. 

 

10. When you reach the ‘add documents’ stage you may have 

documents already stored on your profile in which you may 

check off to use for this application. 
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OR 

 

You may upload a new document to attach to your 

application. Create a description name (1), click browse (2), 

select the file (3) to be attached ( the following are accepted 

document formats:  .doc, .docx, .jpeg, .jpg, .pdf, .rtf, .txt.) 

, click ‘Open’ (4). 

 
NOTE: you can also add this document to your profile by checking 

off ‘Add to My documents’ to use for future applications.  

 

Then click ‘Add Document’. 
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11. Carefully read and answer the ‘Vacancy Questions with a 

“Yes” or “No” response. Then Click ‘Next’ 

 

12. If you have completed your application and are certain that 

it contains all pertinent information, click ‘Complete’ 

 

 

 

 

 

 

13. You will receive confirmation that you have successfully 

applied for your selected job posting. Click ‘Finish’. 
 

 

 

 
 
You will also receive a confirmation email that your application 
was successfully received. You can also review your applications 
by clicking on the ‘My Applications’ tab to view all positions you 
have applied for. 
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EDITING YOUR APPLICATION 

1. Visit the ‘My Applications’ tab and click on the application 

you would like to edit(1)  

 

 
 

2. Select ‘update application’. This will open your application. 

You may now review each stage of your application and 

make any adjustments required.  

 

 

 

 

 

 

 

 

Note: If you are inactive for 15 minutes at any time during your 

application, you will be automatically logged off. At this time you 

may log back in and resume where you left off. 


